
e APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AN0 HlSTOl 

RECORDS MANAGEMENT biVlSlON 
* 

INSTRUCTIONS: See Publication No. 76-OM-1 for instructions on completing this form. Forward signeb origind to 
'Department of Arthives and History, Records ManageAnt bivision, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

Department of Transportation 
Off ice  of T ra f f i c  Engineering and Safe 
2 Capitol  Square 
Atlanta ,  Georgfa. 30334 

-- 
!. Perron to Contact Working Title Telephone Number 

5. Action Requested 

Roy-Morgan CE 656-5423 
_____ -- -I- .---I I- - 

a. 
b. 
c. 0 Amend Apdication No. --- Checkone: 0 Chanqe; 0 Supercede: 0 Void 

II] Estabiisn Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

1. Oatesof Series 
Iarliest Latest 

5. Records Series Title (follaved by title used in office; if different/ 

I I Speed Zone Order F i l e 5  -- 1954 Date 
i. Division and oftice Function What is  the function of the Division and the Office in which this record series %created? 

The Off ice  of T r a f f i c  Engineering and Safety i s  responsible  for  monitoring 
e f f ic iency  and sa fe ty  of the State  Highway System and where appropriate ,  off  
system facil i t ies.  This 0 f f i c e  is  responsible for  recommending programs for  
improving ef f ic fency  and sa fe ty  of the Highway System. 
Off ice  is responsible  fo r  administering the program of driveway permits .  

In  addi t ion,  t h i s  
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1. Record Series bejaiptiok~' . This file- Mntains h e  foilowing documenis (hC/Ud8 form iiumbers,dnd \, ~ . tirles, ~. if any): 

Attach samples of the file. e .. 
I\ 

Documents relating to: .-;.-- e s t a b l i s h i n g  :z_t spepd zones on state rou t s ,  county roads 
a c i t y  streets. -~d 

I\ 

Included are: radar  speed study repor t s ;  %peed ZoneISarvey , F i e l d  Sheets!'L (no form 
no,); Copies of o f f i c i a l  Speed Zone Orders;  requests  f o r  e rec t ion  of 
speed l i m i t  s igns;  and r e l a t ed  correspnndence. 

File i s  arranged: Alphabetically by county;ker&k&v by city.  

3. Monthly Reference Rate How often are records referred to which are: 
10 One to six months old 2o ; Seven to twelve months old 15 : Thirteen to twenty-four months old ---; 

twentv-five months and older A-. ? 

-- - -.-- ---_-. 
). Annual Rate of Accurnulption of Records 

Letter-size drawers ---; Legal-size drawers --; Shelves I, ' Other (specify! ---_ _____ __ 




